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This guide covers the basic commands in the Task Pane that can be used to control the display of external data 
connections.  For more information on setting up data connections refer to Quick Reference Guide 1201.0 Adding 
WMS Image to Civil 3D or Quick Reference Guide 1203.0 Connect to Shapefile. 

Open the Task Pane 

1. On the bottom right of the screen click on  Workspace Switching and select Planning and Analysis. 
2. On the Palettes panel of the View ribbon, click on the Map Task Pane icon. 

 
Display Order 

Change the display order of data links by clicking on the link and dragging it up or down the list in the Task 
Pane window. 

Clip Raster Image 

You can clip the boundaries of a raster image, such as an aerial photo, resampling the raster based on the 
portion that is visible in the drawing window. 

1. Zoom in to the drawing until only the area you want to have included is visible in the drawing window. 
2. Right click on the image’s data connection in the Task Pane window and select Resample Raster (below 

left). 

  
3. The raster image will be clipped to the boundaries of what is visible in the drawing window when the 

Resample Raster command is used. 
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Simple Labels 

This exercise covers the procedure for adding a simple label to the pls_sect_a_mn005 shapefile. 

1. In the Task Pane window, double click on the rectangle to the left of the pls_sect_a_mn005 data 
connection. 

2. In the Style Editor window, click on the button on the right side of the Feature Label cell. 

 
3. In the Style Label window, click on the Add Label button 
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4. Click the down arrow next to Text content and select the shapefile field that you want to display in the 
drawing as labels. 

 
5. Click on the Apply button to add the labels to the drawing. 
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Text String Labels 

It is also possible to combine several separate fields together into one label.  To do this, select User 
Expression from the Text content drop-down menu. When the Create/Modify Expressions window opens, 
select Concat from the Text Function drop-down menu. 

 
The Concat command is used to link together individual text strings and fields to form a single label.  Some of 
the basic commands and procedures used to put together a label using the Concat command are 
summarized below.  Refer to the sample expression 
shown to the right, and the resulting labels shown 
below. 

• Separate text and property fields by commas. 

• Click on the Property drop down at any time to 
choose a property field to insert into the label.  
The sample contains the fields SECTION, 
TOWNSHIP, and RANGE. 

• Text strings are surrounded by single quotation 
marks, such as ‘Section ‘ in the sample.  

• Type \P at the start of a text string to start a new 
line of text. 

 

 


