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(Today’s Date)

TO:
Bryan A. Welp, Budget Officer
SUBJECT:  
FY08 Year-End GPC Transactions - Attachment 2
This letter requests approval to charge the following item(s) to the account of the cardholder listed below:


Cardholder Name:


Office Location:

Product / Service Description



Amount

Example #1




   $X,XXX.XX


Example #2





XX.XX


Total Charges




   $X,XXX.XX

The above transactions will occur after the August 29th deadline for purchases.  All items requested are necessary to conduct operations in the current fiscal year.  If there are any questions, please contact the cardholder at (###) ###-####.

(Sign Here)

ASTC(FO) NAME

ASTC(FO), Area #

(Sign Here)

WILLIAM HUNT

State Conservationist










The Natural Resources Conservation Service provides leadership in a partnership effort to help 

people conserve, maintain, and improve our natural resources and environment.

An Equal Opportunity Provider and Employer


